3ATBEPPKEHO
Haka3om 3abonoTHeHcbKoro

c.3abomoTHE BITY Ne 31 im. [1.K.3abonoTHoro:

Ne 0 6 Big 12.12.2024
NMONOXEHHA

npo LleHTp npodecinHoi kap’epu 3a00ONOTHEHCBLKOro BULLOIO
npodecinHoro yuunuwia Ne 31 im. [1.K.3abonotHoro

3azanbHi MoOOXeHHs
1.yenmp npodgbecitHoi kap’epu € cmpyKkmypHUM niopo3dinom
3abonomHeHcbK020 8uw020 npogheciliHoz2o yyunuwa Ne 31 im.
4.K.3abonomnozo (Gani 3abonomreHcbkoz0 BITY-31).
1.1. LleHTp npodecinHoi kap’epu y CBOIA JiANbHOCTI KEPYETbCA KOHCTUTYLIE,
OCHOBHMUMW 3akoHamu YKpaiHW, [AepXaBHuMW Ta o00nacHUMU LinboBUMU
nporpamamy, HOpPMaTMBHMMKU [oOKyMeHTamu MiHicTepcTBa OCBITU | Hayku
YkpaiHu, MiHictepcTBa couianbHOi NoniTukK Ykpaidu, [lepaBHoro Ta obnacHoro
LIEHTPIB 3alHATOCTI WOAO0 HadaHHs NpodopieHTaUIHUX MOCNyr HaceneHHIo,
HOopMaTUBHUMK  OOKYMeHTamu  3abonoTHeHcbkoro  Bl1Y-31, piweHHAMN
nefaroriyHoi paaun, a Takox AaHum [NonoXXeHHsM.
1.2. [ianbHicTe LleHTpy npodecinHol kap'epyu cnpsiMoBaHa Ha edeKTUBHY
poboTy LWOAO CNPUAHHA NpaueBnalTyBaHHA BUNYCKHUKIB 3 METOW peanisadii
npaBa y4YHIB i BUNYCKHWKIB Ha npauio Ta 3abesneyeHHI0 BUMYCKHUKIB NepLumm
pobouMM MicueM, BIACTEXEHHS IX Kap'epHOro 3pocTaHHs, MiABULLEHHSA
kBanicikauii abo nepenigroTtoBui y pasi noTpebu, a TakoX Ha KoopAauHaLio
poboTn 3abonotHeHcbkoro BI1Y-31 3 nuTaHHAM po3BUTKY npodeciiiHol Kap'epw.
LleHTp CTBOPIOETLCA 3 METOK HafaHHA iHcopmaLlii NPo KOHCTUTYLINHI npasa
MOMOAiI Ta BWMYCKHWKIB HaBYanbHOrO 3aknagy; akTuBizauii BRNacHUX 3ycurnb
MONoAi WoAo BupileHHs npobnem 3anHATOCTI; hopMyBaHHA aKTUBHOI XUTTEBOI
no3uuii; CNpuUsiHHA  PO3BUTKY MNIANPUEMHMLBKOI  IHILiaTUBK, OMaHyBaHHSA
HaBUYKaMK camonpes3eHTauii, HannmcaHHA pes3loMe Ta TEXHiui Nowyky poboTu;
PO3LUMPEHHA  CNEeKTpy  MeToAdie  nowyky poboTv Ta  NigBULLEHHS
KOHKYPEHTOCNPOMOXHOCTI BUMYCKHUKIB H& PUHKY Npawi, ix npauesnaluTyBaHHs.
1.3. Yvacte Ta B3aemoBigHocuHu 3abonoTHeHcbkoro BIMY-31 3 iHWUMK
3alikaBNeHUMI OpraHisalisiMn y CTBOPEHHI Ta ChpusHHI disnbHocTi LleHTpy
Kap’epun pernameHTyoTbCs BiANOBILHUMU Yrogamu.
2. Mopsidok cmeopeHHsi Lenmpy
2.1. LeHTp npodpecinHoi Kap'epy CTBOPHETLCA Y CTPYKTYpi 3aBonoTHEHCHKOro
Br1Y-31 B Mexax BCTaHOBNEHOT YUCENbHOCTI NpauiBHUKIB 3aknagy Bi,ﬂl‘IOBi,EI,HMM‘
HaKa3om AupekTopa y4yunuila.
2.2. KooppauHauito aisnbHocTi LieHTpy 3QilicHI0E METOAUCT yymnnuia
2.3.CTpyKTypa Ta YncenbHIiCTb npaviBHuKiB LieHTpy Bkmoyae
- 3aCTyNHMKa AUpeKTopa 3 HaBYanbHO-TEOPETUYHOIT poboTy,
- 3acCTynHuKa gupeKkropa 3 BUXOBHOT poboTn,



- CTapLUoro maucrpa,

- couiankHOro neaarora,

- METOAUCTA yununuila,

- nefaroriyHmx npauiBHUKIB 3 Yucna Kpawmx MancTpis BUpOBHMYOro HaBYaHHS
2.4 1o pisnbHocTi LieHTPy MOXYTb 3any4aTucs NpeacTaBHUKYU OpraHiB
YYHIBCbKOrO CAMOBPSAAYBAHHSA, @ TAKOX NPEeACTABHUKNA COLLianbHUX NMapTHEPIB,
poBoToaaBLiB.

3. OcHoeHi 3aedaHHsA ma Hanpsamku po6omu Lenmpy:

3.1. CrnpuvsiHHS npaLueBnawTyBaHHK BUMYCKHUKIB.

3.2.NpoBeaeHHs NOCTIVHOroO aHanisy NonuTy | NPOMNO3ULT HA PUHKY NpPaLi
daxisuiB, MIArOTOBKY AKUX 3LIACHIOE yYnnuLLe.

3.3.Hanarop»eHHs cnisnpadi 3 Lep>KaBHOK CryX0O00 3aHATOCTI

HacCeneHHsA, NiANPUEMCTBaMK, YCTAaHOBaMM Ta OpraHi3aLismMmn He3anexHo Big
dbopmu BNACHOCTI, AKi MOXYTb BT NOTEHUiMHMMY poDoToaaBusMN 4NA
BUMYCKHUKIB.

3.4.3abesneveHHs koopauHaLii gi 3 LEHTPaneHUMK Ta MICLIEBUMUW OpraHami
BUKOHaBYOI BNagu, crnyxbamu 3auHATOCTI HAaCeneHHs, nignpuemMcTeamu,
ycTaHoBamMu Ta opradisauismu (poboTogasuamm) WOA0 ONTUMAaNbHOTO
Y3rofl>KeHHS pearibHuX noTped puHKy rnpaui Ta PUHKY OCBITHIX NOCAYr.
3.5.34iNCHEHHS KOHCYNbTALiAHOI NigTPUMKY, iHDOPMYBaHHS YYHIB | BUMYCKHUKIB
y4yunuila npo BakaHTHI MICLS Ha NiANPUEMCTBAX, B YCTaHOBaX Ta opraHisauisx,
LLIO BiAMOBIAAOTL X (paxosin NigroTosui (CneuianbHOCTI), MPO OCHOBHI TEHAEHLI
NOKanbHOro puHKY npati, Bumorn pobotogasuiB A0 LWyKayis pobOTK, MOXITUBOCTI
npoecinHoi NigroToBKK, NEPEniAroTOBKM Ta NiABULLEHHS KBanidikayil, 3okpema
Ha canTi LieHTpy Kap’epu Ta TEXHIYHOT NigTPUMKKA canTy o6nacHoOro UeHTpy
3aWHATOCTI.

3.6.KoHcynbTyBaHHS NCUXOIIONB | OPUCTIB, haxiBLiB crnyxbu 3aiHATOCTI Ta
HagaHHA iHpopmaLli npo npaea Ta 060B'A3KM MONOLI, NPOBEAEHHS
PO3’ACHIOBanbHOI poboTu cepen Monoai LWoA0 HOPMaTUBHO-NPaBOBMX aKTIB 3
NUTaHb AEPXXaBHOro PEryntoBaHHA 3aNHATOCTI Ta TPYAOBUX BISHOCUH, @ TAKOX
NpaKkTu4Ha 4onomora B peanisalii OTpUMaHnX 3HaHb.

3.7.[lonomora B OBOMOJiHHI HABWYKaMK NMOLLYKY poboTu.

3.8.P0o3BMUTOK niANPUEMHULBKOT  iHILIATUBK,NPOGECIAHNX | KOMYHIKaTUBHUX
AKOCTEWN.

3.9.AkTuBI3auis BNacHMUX 3yCWilb MOMOAI WOAO BUPILLEHHSA Npobnem 3anHATOCTI.
3.10.®opmyBaHHS aKTUBHOT XUTTEBOT NO3ULIT Ta aleKBaTHOT CAMOOLLIHKK.
3.11.[Jonomora y nobyaosi nnaHy npodecinHoi kap’epu Ha OCHOBI 3abe3neyeHHs
BIAMOBIAHOCTI 0COBUCTUX XapakTEPUCTUK Cy4YaCHUM BUMOram PUHKY npaLli.
3.12.Po3wmpenns CNEeKTpy MeTogiB MOLLYKY poboTu
Ta NigBULLEHHS KOHKYPEHTOCMPOMOXHOCTI BUMYCKHIMKIB Ha PUHKY npaLyi, iX
npavuesnatuTyBaHHs.



3.13 CnipusiHHa monogi y 3a06yTTi 4042TKOBMX NPOMECIAHMX BMiHb Ta HABUYOK,
MigBULLEHHA KBanidikaLii, B TOMy YKCIi B paMKax nporpam HaBYaHHs NpoTArom
KUTTS Ta LUNAXOM NPOXOXKEHHSA NPaKTUKK, CTaXyBaHHSA 6e3rnocepesHbo Ha
nignpuemcreax obnacri.

3.14 KoopauHauis oTpuMaHHSA J04aTKOBOT OCBITU Ha MaicTep-knacax, bisHec-
TPEHIHrax, cepTugikoBaHmnx nporpamax, y4acTi B nporpamax, NpoeKkTax o0
coLianbHOT NATPUMKNA YYHIB.

3.15.0praHizauis Ta npoBeAeHHS TPEHIHTIB (B T.4. NCUXOMOTIYHUX,
MOTUBALIINHWX), CEMIHAPIB-TPEHIHTIB NPOMECINHOTO CNPSMYBaHHS 3 METOH
MigBULLEHHA PIBHA CAMOOLIHKM YYHS, ONaHyBaKHa HUMU edheKkTMBHUX hopM Ta
METOJIB TexXHiKu nowyky poboTn, camonpeseHTaLlil, CrnifikyBaHHS 3
poboTogasLem.

3.16.TigTpMMKa y HanucaHHi BnacHux pestome (B T.4. 3a €BPONenCbkuMu
CTaHfapTamun), CTBOPEHHS, HAaNOBHEHHS | akTyanizauis 6a3v gaHux pesiome
YYHIB | BUNYCKHWKIB y4nnuiwia Ta iHcbopmauiiiHa nigTpuMKa npouecy PeKpYTUHTY.
3.17.OpraHizauis Apmapok kap'epun, NpodopieHTaLiiRnX eKCKYPCi#t, npeseHTauin
poboToAaBLIB, BUIBHUX aKLi# 3 BUKOPUCTaAHHAM MOBinbHMX 3acobiB cnyxou
3aHATOCTI ANA cnpusHHA poboTofaBusM y nigbopi npaLliBHUKIB 3 Yucna
BUMYCKHUKIB Y4nnuLia.

3.18.3abe3neyeHHs MOXNUBOCTEN Be3n0CepesHLOro CrifkyBaHHs 3
pPoBOTOAEBLISIMUY, O3HAWOMIEHHS 3 NpoLecaMy BUPOOHULTBA, BUMOraMm A0
npauiBHuKa, couianbHUM NakeToMm.

3.19.0praHizauis ePeKTUBHOro BUKOPUCTaHHS HOBUX METOAOMOTIN y SIKICHOMY
nigbopi npaLjiBHUKIB 3 Uucna BUNYCKHUKIB AN 3abesnevueHHs notpebd
poboToaasuis obnacti Ta popmMyBaHHsS KapOBOro pe3epsy.

3.20.0OpraHisauisa Ta y4acTb y cemiHapax, Kpyrinmnx CToniax, HaykoBo MpakTU4HUX
KOH(PepeHUiax, ocniaXeHHsX y cdepi couianbHoT poBoTu 3 YYHIBCBKOK
MOMOAAI Ta BUMYCKHUKaMU AN CAPUSIHHS Y NpaueBnaluTyBaHHi.
3.21.Po3MmilleHHs Ta nocTinHe OHOBMNEHHS IHOpMaLiNnHOro HanoBHeHHs LieHTpy
3 NUTaHb akTyansbHOi noTpebun B Kagpax, iHopmMauii Mpo HOBI NiAX0AN
poboTofasuis y nigbopi nepcoHany, pekoMeHAaUi LLoA0 3anovaTKyBaHHs
BMAcHO! crpasu Ta noLyky poboTu.

3.22.TlopaHHa AepxasHi cnyx6bi 3aMHATOCTI HAaCENEHHA 3a MICLEM NPOXMUBAHHS
BUMYCKHUKA, Y FIKOTO NMUTAHHA NpaueBnallTyBaHHsA 3aMWLaeTbCs HEBUPILLEHUM,
BIZLOMOCTEN NP0 HLOTO (3a KOro 3rof,0H0) Ta 34INCHEHHSA CMINMbHUX 3 4EPXKaBHO
Cny00t0 3aUHATOCTI HaCeneHHs i, HanpaBneHUX Ha NOLLYK NepLUoro poboyore
Micus.

3.23.34iNCHEHHA CNiNbHO 3 AEPXKaBHOM CRyXBOH 3aHATOCTI HAaceneHHs
MOHITOPWHTY MpaueBnalITyBaHHS BUMYCKHUKIB HABYaNbHOrO 3aknaay 3a Micuem
iX NPOXWBaHHSA Ta BIACTEXEHHSA Kap' EPHOro 3pOCTaHHS.

3.24.BucsitneHHsa B 3acobax macosoi iHthopMaLlii Kpalloro 4ocBiay i kpaLyux
Npuknaaie pesynetaTie edekTuBHOl JisnbHOCTI LleHTpy kap'epu, LiopidHe



IHCPOPMYBaHHS KEPIBHWULITBA yunnuLla Ta YYHIB Npo rnposeieHy poBoTy LWMAXoM
PO3MILLEHHS 3BITY Ha iHPOPMAaLiMHUX pecypcax.

4.lTopsidok po6omu LieHmpy

4.1.Poborty LieHTpy 3abe3neuye rpyna negarorivHnx npauiBHUKIB, LLO
3aTBEPAXKYETLCA HaKka3om AupekTopa yunnuila. CTpyKTypa UEHTPY TakoxK
3aTBEPAKYETHCA HAKA30M.

4.2 LleHTp 3abe3neuye npoBeAEHHS 3aX0AiB HEOBXIZHUMIN HOPMATUBHO
3aKOHOJaBYMMU, METOAUYHUMMK Ta IHPOPMALINHO-L0BIAKOBUMM MaTepianamu,
opraHizoBye poboTy 3rigHO 3 NaHoOM.

4.3.11pn HeobXigHOCTI, O NPOBEAEHHS 3aX0AIB MOXYTb 3anydaTtucs cnewjanictu
cnyx6u 3anHATOCTI, TPeHepn, poboToaasLyi, opUCTH.

4.4 Bigsiaysatu 3axoau LieHTpy MOXYTb BCi YUHI T2 BUMYCKHUKM yYUnuLLa, AKi
BUABUNYK BaxkaHHs Ta noTpebyloTb AOMOMOrY y BUPILLEHHI Npobnem noLuyky
MICL{b NPOXOAKEHHA BUPOBHNYOT NPaKTUKKL Ta NpauleBnalUTyBaHHS.

4.5.I'pynu y4acHuKiB 3axofiB POPMYIOTLCS 3 ypaxyBaHHAM HACTYMHUX KPUTEPIA:
BIK, Kypc, npodecia ToLwo.

4.5.Incpopmadiia npo poboTy LieHTpy Takox moxe nogasaTtiucs B hopmi
OrosioLleHb Ta iHdopMaLinHX NOBIAOMIEHb, B NPOLEC NPOBEAEHHS Pi3HUX
MacoBUX 3axo4iB yunnuiia ta cnyxb 3anHsTocTi obnacri.

5.Cmpykmypa Llenmpy

[o cknaay LieHTpy npodheciHOi kap'epu BXOAATS:

- BIAMNOBIAAnbHI 3a NpaueBnatuTyBaHHs BUMYCKHUKIB;

- BiANOBIAANbHI 32 OpraHi3ayio BUPOBHUYOT NPaKTUK;

- MPaKTUYHUIA NCUXONOT;

- couianbHU negaror;

- nejarorivHi npauiBHMky y4mnuiia

Bci ctpykTypHi nigposaini LieHTpy kepytoTecsa B ¢BOIM poboTi Lium MonokeHHs M,
3aTBEPAXEHUM HAKa30M AMPEKTOpa y4unmLa.

6.L{leHmp mae npaeo:

6.1.PosrnagaTi Ha cBOiX 3acifaHHSAX NUMTAHHS, WO CTOCYHOTECS NUTaHb
npauesnaluTyBaHHsa BUMYCKHWKIB Ta OpraHi3auii NpakTuku y4HiB.
6.2.KoopauHysaTtu pob0Ty KOMICI 3 NUTaHb opraxisalii npauesnawiTyBaHHs Ta
NPakTUKK, a TakoX NpogopieHTauiiHy podoTy.

7. @®iHaHCygaHHs dissnbHOCMI yeHmpy:

7.1.MatepianbHo-TexHivHe 3abesneyeHHs LieHTpy (TexHiyHe obnagHaHHs Ta
iHpopmauiiHe 3abeaneyeHHsa)NoBUHHE 3abesnedyBaTil BUCOKUIA piBeHb
AiSNbHOCTI Ta BIANOBIAATA TEMATUYHOMY MaHY 3aX0fiB.

7.2 @iHaHcyBaHHs 3axoaiB LieHTpy npodeciiiHoi kap’epy WOAO0 CPUSHHS
npauesnalTyBaHHIO BUMYCKHUKIB 34IMCHIOETLCA 3@ PaxXyHOK KOLUTIB y4Yunuvila
Ha NiACTasi KOLUTOPUCY, 3aTBEPAKEHOrO SUPEKTOPOM B YCTaHOBMNEHOMY
3aKOHOaBCTBOM MOPSAKY, @ TAKOX iHLUMX AXepen, He 3a00poHeHMX
3aKOHOaBCTBOM YKpaiHu.



